Here are the steps showing how to create a non-member account on the SME website so you can register for SME
Community events. Clicking on the ‘Register Now’ or the ‘Login’ links on the SME Community website will take you to
the SME login window.
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Fill out your information and click ‘Next’.
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Enter your company name and click ‘Search’.
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Select your organization and click ‘Next’ or choose ‘I do not see my affiliated organization in this list’.
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Fill out information (Required fields have red asterisk*), then click ‘Continue as a non Member’.
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You will see this notification page that your account has been created. Now go to your email inbox to accept the
confirmation. (This step proves that you are a real person.)

In your email you’ll receive this notification. Click on the link to activate your account.
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Dear Heather Testing,
Thank you for registering on the SME website. Click on the following link to activate your account

Click here to activate your account

Thank You

Clicking the link takes you to the Login page. Type in what you would like your Username and Password to be and click
‘Submit’.
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The system takes you to the SME login window. Here you must type in your Username (Member#) and Password you
created in the last window. Then click ‘Log On’.
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You are now logged on to the SME website as a non-member! Now click on the ‘SME Community’ button located at the

top of the page.
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As this is your first time on the SME Community, you will see this screen displaying the Group Rules & Etiquette. This

basically says you won’t post anything inappropriate or be mean to others. If you do, you will be banned from the
Community. Simply click at the bottom ‘Il Agree’.

The website will then take you to your profile page which is built automatically from the secure information from the

SME database. Click on ‘Events’ at the top of the page to find the event you would like to register for and walk through
the registration steps to complete that process.



